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Prospective driver 

provides licence

Visual licence 

check

Advice provided re 

penalty points/

accidents

Check starter pack 

paper work

Complete starter 

pack form LF066

Check driver’s 

references/ 

accidents/

attendance

Conduct driving 

assessment, 

including eyesight 

check

Offer driver the job

Enter driver’s 

details on to 

system

Enter driver’s 

details on to 

PIMMS

Enter driver’s 

licence details on 

to Driver 

spreadsheet

Complete vehicle file/

check relevant 

documentation inc. driver 

signed for Drivers 

Handbook, Transport 

Safety Manual, Crossrail 

induction, DCPC

Ensure copies of all 

licences held by the 

driver are on file

Complete online 

DVLA licence check

Allocate driver on 

Tacho System to 

correct Operating 

Centre
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